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MOCTAHOBJEHUWE

ot 19 stuBaps 2016 roaa Ne 22/2
¢. CiromcH

O BHECeHHH U3MEHEHHS B aIMHHHACTPATHBHLIA peryiaMeHT rpe/I0cTaBjIeHUs
MyHULWTAILHON yCIy ! «OKa3aHue METOJANYECKON 1 [IPAKTHHUECKON 1HOMOLLA B
paboTe Mo opraHu3alii JIOKYMEHTOB B [I€JIONPOU3BOICTEE, otGopy M nepenaie B

cocTaB apxMBHOTO (OHNA Y IMypTCKO#t pecryOIiKn apXuBHBIX JIOKYMEHTOB,

HAXONAIIMXCS HA BpeMEHHOM XpaHCHUH, [10JIrOTOBKE HOPMATHBHBIX H
METOIMUECKHX JOKYMEHTOB 110 BOMpOcaM JIeJIONPOU3BOJICTBA U APXHBHOTO JIC 1A

B coorBercTBiHU ¢ DefiepanbHbIM 3aKOHOM OT 27 uions 2010 roma Ne 210-®3
«OB opraHM3aly IPeoCTaB/ICHIA FOCYIapCTBEHHBIX ¥ MYHHUIMIAILHEIX yCayr»,
PYKOBOJCTBYSICh Y CTABOM MYHHUIUNIATBHOTO obpazoBaHus «CIOMCHHCKHI paron».
AJIMHHHCTPALHS MyHHIHNAJTBHOTO obpaszoBanus «CIOMCHHCKHEH paion»
NocTaHOBJIACT:

BHecTH B aIMHHMCTPaTUBHbIA PEriaMeHT [peloCTaBIeHUs MYHHLHIAIBHON
yeayru  «OxazaHue METOJAMYECKOH U [PAKTHYECKOW IOMOLIM B padore 110
opraHu3aliu JOKyMEHTOB B 1eJI0NPOU3BOJICTBE, orGopy M mepejaic B COCTaB
apXuBHOTO (hOH/IA YV amyprekoil PecrnyOinKn apXUBHbIX JIOKYMEHTOB, HAXO/IALINXCS
HA BPEMEHHOM XPaHCHUH, MOrOTOBKE HOPMATHBHBIX 1 METOJANHCCKHUX JIOKYMEHTOB
o BOMpOSaM- JIENONpPOM3BOACTEA ¥ apXUBHOrO  J€aa», YTBEPAK/ICHHbIH
rocTaHoBieHreM AJIMUHUCTPAlKH MYyHHULUNAIBHOTO oOpazoBaHusl «CIOMCHHCKHH
paion» Y IMypTCKO#H PecnyOnuku  OT 29 wnosbps 2011 rona Ne 772/2 (c
usmenenusiMp ot 06 aBrycra 2013 roga Ne 716, 24 centsiOpst 2014 roja No 631),
W3MEHEeHUe, W3IOKHB Pasaci «TpeboBanus K TOMCLICHIIM, B KOTOPBIX
[peNOCTABISETCS  MYHULHMIAILHAA yciyra, K 3aly OXHAaHAMA, mecram U
3arnoJiHeHMs  3amnpocos O MpeLOCTaBICHNY MyHULMIANLHOR  YCIyIH,
nHOPMAIMOHHBIM CTCHAM € obpasuamn ux 3ano/jHCH!s 1 MepedHEM JIOKYMCHTOB,
HEOOXOIMMBIX JUls TTPE0CTaBJICHHNA Mynmmuasn,lmﬁ yCAyru» B HOBOW PC/IAKIIMH
(npusiaraeTcs).

[nasa AAMUHHCTpALMK paioHa g A JL.IManTioXuH
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[TpunoxeHue K NOCTaHOBICHUIO
ot 19 ausapst 2016 Ne 22/2

TpebGoBanust K NOMEIIEHHSIM, B KOTOPBIX IPEI0CTABISIETCS
MYHHIHIAALHAS YCJIYra, K MECTaM 0/KHAAHHS, MH(OPMAIHOHHBIM CTCHIaM
¢ 06pa3uaMu JIIsi 32M0JIHEHHUS U llepevHeM JOKYMEHTOB LIS 101y HeHnsi
MYHHIHOAALHOI YCJIYrH, B TOM YHc/Ie K odecrnedenio 10CTyMHOCTH s
HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM
Pocceniickoit Peaepaunu o CONUAILHON 3a1IHTE HHBAJIH/I0B

30. TlomerieHust Ul NPENOCTABJICHUS MYHHUMNAIBHOR YCIyI'H
JIOJKHBI COOTBETCTBOBATH CAHUTAPHO-IMMIAEMHUOJIOTHYCCKUM TIpaBuUjiaM U
HopmatuBaM «[ MrueHudyeckue TpeOOBaHMS K IMEPCOHATLHBIM JICKTPOHHO-
BBIYUCIAMTEILHBIM — MaimiHaM WM opranmzaimu  pabotel.  CanllnH
2.2.2/2.4.1340-03». [Tomerienus obopyayloTes [POTUBOTIOKAPHOH
CHCTEMOM, CpeiAcTBaMK  [OXKapoTyILIeHHWs, CHCTEMOH  OIOBEUICHUs O
BO3HHKHOBEHMH YpE3BbIYaiHBIX CUTYALIMH.

31. Bxoa B 3jaHMe, e PACMONAraeTcs apXWUBHBIA OT/EN, NOJIKEH ObITh
obopya0oBaH MH()OPMALMOHHON  TAOIHUIKOH (BbIBECKOH) C yKasaluem
HAUMEHOBaHUS oprasa Me CTHOrO CaMmoOyIIpaBjeHHs, I[aHIyCcoM H
PACLIMPEHHBIM MIPOXOJIOM, O3BOJISIOLIMMH 00eCIeYHTh OecrpersiTCTBEHHbIH
JIOCTYNl TpaxJaHaM, B TOM 4YMCJIe HHBalIWAaM, MCIOJIB3YIOUIMM Kpeciia-
KOJISICKH.

32. Ilpuém rpaxpaH  JIOJDKEH OCYLIECTBIATLCS B CHCLHAILHO
BBIZIEIGHHBIX U OTUX LieNiel MOMEIIEHUAX, KOTOPble BKIIOYAIOT: MECTa s
OXKUIAHMsI, MeCTa JUls 3aroJIHeHUs 3aMpOCcoB (3asBIeHUI) O MPeAOCTaBICHUH
MYHHLMNAILHOH YCIIYTH, MECTa IIpUeMa rpax/aH.

MecTa UIsl OXHIAHUS JOMKHBl COOTBETCTBOBATH  KOM(OPTHBLIM
YCIIOBUSIM JUIsSl TPaX/aH, B TOM YMCJIe MHBAIMJIOB, WUCIOJB3YIOUIAX Kpec/a-
KOJISICKHM, U ONTUMAJILHBIM YCJIOBHUSIM pabOThl CIIELHUAIMCTA, OTBETCTBEHHOTO
3a MPe0CTABICHNE MyHUIIMITATIBHON YCIIYTH.

MecTa Juisi  OXKHAAHMS [OJDKHBI OBITH OOecredYeHbl CTYJbSIMH.
KoNMuecTBO MeCT OKHMJAHHMsS OINpEeNsieTcss HCXOoAs M3  (QaKkTHYeCKOH
HArpy3KM BO3MOMKHOCTEH JUISi MX pa3sMelleHus B 3jaHud. B mecrax s
OKUIAHUS HA BMIHOM MECT€ JOJDKHBI OBITH  PACIIOJIOKEHBI CXCMbI
pasMeLIEHUs] CPE/CTB I10XKAPOTYIIEHUs W MyTeH JBaKyaluH IOCETUTE/ICH M
JIOJDKHOCTHBIX JIMLL @pXMBHOI'O OT/EA.

MecTta JUIsl 3alOJHEHMs 3aIlpocoB (3asBIEHMI) O MPEeaOoCTaBICHMH
MYHHLUIIAILHOW YCIIyTH, NpeJHa3HauyeHHble U O3HAKOMIICHHMS I'pakaaH
MH(POPMALMOHHBIMU MaTEPUaIaMH, JOJKHBI ObITh 000PY10BaHbL:
BusyanpHoii, TekcToBOM MH(OpMalMei, pa3MellaeMoi Ha MH(OPMALMOHHbIX

crenjgax, OOHOBISEMOH MO Mepe M3MEHEHHs 3aKOHOAATEJBHBIX W MHbIX



(5]

HOPMATHBHBIX MPABOBBIX aKTOB, PErYJIMPYIOIINX MPEIOCTABICHHE MYHHIIMIIAIIBION
YCIJIyTH, U3MCHEHUSI CIIPABOUHbBIX CBEICHHUH;

Crynbsmu, croiamu (cToiikamu), OnaHkamu 3asiBJICHUH W MHChMCHHLIMH
MPUHAUIEKHOCTAMM.

33. MudopmanuoHHble CTEHJBI JOKHbI OBITh MaKCUMalbHO 3aMETHBI,
XOpOLIO TMpocMaTpuBaeMbl W (GyHKIMOHANBHBL OHM JIOIKHBI  000pynOBaTHCS
kapMaHamMyu Qopmara A4,B KOTOPBIX Pa3MELIAIOTCsi MH(GOPMALMOHHBIC JIMCTKH,
06pasibl 3anonHeHust Gopm O1aHKOB, TUIIOBbIE (POPMBI IOKYMEHTOB.

TekcTbl MarepHaloB MeuyaTaloTess yAOOHBIM JUls uTeHus ipudrom, Oe3
ucrpapiieHui, Hanbolsiee BaXKHBIE MECTA BBIACNAIOTCS IOJTYKHPHBIM HauepTaHHUCM
1100 Mo4YepKUBAIOTCS.

UH]opMalMOHHbIE CTEHJbl, a TaKKe CTONB (CTOHKM) —juli OhOpMICHUS
JOKYMEHTOB  JIOJUKHBI ~ OBITH ~ pa3MelleHbl B  MecTax, 00ecrneqHnBalolINX
OecnpensTCTBEHHBIH JIOCTYNT K HUM TpakjaH, B TOM HYHCIE WMHBAJIH/IOB,
MCIIOJIB3YIOUIMX Kpecia-KOJISCKY.

34. KaGunersl s IpUeMa TpaxaaH JOMDKHbBl ObITh  00OpPY/10BaHbI
MH(POPMALMOHHBIMU Ta0JIMYKAMH C yKa3aHHeM HoMmepa KaOuHeTa, GaMUINK, HMCHHU
M OTYECTBA JOJDKHOCTHOTO JINLIA, JIHEH ¥ 4acoB [IpHeMa, BpeMEeHHU TepepbiBa Ha 00e/l,
TEXHUYECKOI0 IepephIBa.

Mecta ais npueMa rpaxiaaH AOMKHbI ObITh 00OpPYIOBaHLI CTYJILAMH H
CTOJIAMM JUUISL BOBMOYKHOCTH O(OPMIIEHMS JJOKYMEHTOB.

35. B wensix cobmiojieHus NpaB MHBAJIMJIOB Ha OecrpensTCTBEHHOE MOJyUYeHHUe
MYHULMIIAJIBHON  yCIIyru AJIMUHHCTpalMsl  MYHHULMIIAILHOTO — 00pa3oBaHusi
«CIOMCHHCKHI  paifon»  o0ecriednBaeT HMHBanujam  (BKJOYas — WHBAJIM/IOB,
MCTIONB3YIOLINX KPEC/IA-KOJSACKH M COOAK-ITPOBOHUKOB):

COMPOBOXKJIGHHE MHBAJIM/IOB, HMMEIOIMX CTOMKHE paccTpoicTBa (QyHKLHH
3pEHUSt U CAMOCTOSITEJILHOIO IepPE/IBMXKEHHMS, ¥ OKasaHue MM IIOMOLIM B Opraie
MECTHOI'O CaMOYI1paBIIEHHUS;

HaJUIeKaIlee pa3MelleHue Oo0OpyIoBaHMs M HOCHTeled uHpopmalni,
HeoOXOAUMBIX JUIsl 0becnedyeHusi OeCrpernsTCTBEHHOIO 10CTYIa HHBAJIM/I0B € Y4ETOM
OrpaHHYeHUI UX KU3HEeATEIbHOCTH;

JIONYCK cOOAKU-TIPOBOAHMKA NIPU HATMYMK IOKYMEHTA, MOJATBEPXKAAIOLIEro e¢
crienuanpHOoe OOydeHue M BblgaBaeMoro o ¢opme M B MOpPSJIKE, KOTOpbIC
onpeaensiorcs MHHUCTEPCTBOM TpyJa M COUMANBHONH 3ammThl  Poccuidckoi
Pejiepanuy;

OKa3aHUe NOMOULIM MHBAJIKAAM B IIPEOJI0JeHHH 0aphbepoB, MELIAIOLIMX [10J1Y4CHHIO
MU MYHHIIMNATBHOMN yCIIyTH HapaBHe ¢ JIPYTHMH JIMLAMH.

36. IlpueM rpax<aH BeJETCs CHELHAJIMCTOM IO TIPUEMY HACEICHMS B MOPSI/IKC
obuieit oyepeu MO0 MO MpeABaPUTENILHOM 3aMUCH.

CrieLanyicT 10 NpueMy HacesieHus o0ecreunBaeTcs JMYHON Harpy/IHOi KapTouKoi
(GeitkeM) ¢ ykazaHueM (GaMUIMK, MMEHH, OTYECTBA W JIOJIKHOCTH.

CrieMaIMCT 110 MpPUEMY HACeJIeHHMs, @ TaKKE HHBIC JIOJDKHOCTHBIC JHIlA

apXMBHOrO OTHena, paboraioliye ¢ WHBAIMAAMH,  JOIDKHLI  ObITh

NPOMHCTPYKTHPOBAHBl WJIM OOy4YeHbI [0 BOIPOCAM, CBA3AHHBIM C
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obecriedeHHeM JIOCTYITHOCTH JUIS MHBAIHIOB COLMAIBHOHM, WHXKEHEPHOH H
TPaHCIIOPTHOW  MHQPACTPyKTyphl M yCIyr B COOTBETCTBHH  C
3aKoHOJATeNnbCTBOM  Poccuiicko  @Penepauud W 3aKOHOAATEJIBCTBOM
Y imyprekoit PecriyOnuku.

37. PaBouee MecTO CIELMAlINCTa 110 NpUeMy HacesleHUus obopyayercs

MEepPCOHATLHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYNA K HEOOXOIMMBIM
uHbopMaLMOHHLIM  6a3aM  JAHHBIX M MEYaTaOlM  yCTPOHCTBOM
(mpuHTEpPOM).
[lpu opranuzanuu pabouyero Mecra CHELMANTNUCTA, OTBETCTBEHHOrO 3a
NpeJOCTaBICHHe MYHMIMNAIBHOM YCIyrdH, W MeCT IO NpHeMy TIpaxiad,
MpelycCMaTpUBAETCsl BO3MOXKHOCTB CBOOOIHOIrO  BXOAAa M BbIXOla W3
NOMELLIEHHUS.

['paxanam peaOCTaBIISAETCS BO3MOXHOCTh OCYUIECTBHUTE
IpeABapUTENbHYIO 3alKCh Ha MPUEM 10 Tele(OHy, yKasaHHOMY B pasjielic
«ITopsiiok HHGOPMUPOBAHUSI O TIPENOCTABICHHH MYHULUIATIBLHOH YCIyT 1.
[Ipu npeaBapUTENLHON 3alMCH IPaXKJAaHWH COOOIIEET CIELHANUCTY O
[preMy HaceJIeHUs JKeJaeMoe BpeMsl IprueMa.

[Ipy ompejeseHHH BpPEeMEHM INpHeMa 10 Tele(OoHy CHEeUHAIUCT Ha3zHadaeT
BpeMsi Ha OCHOBaHMM rpaduka yxe 3aljaHMpOBAaHHOIO BPEMEHM IpHCMA
rpak/lal ¥ BpeMeHH, y100HOro rpax/JIaHuHy.



