AJIMHHUCTpaUud
MYHHIIHIIaJIbHOTO 00pa3soBaHus
«CIOMCHHCKHI pafion»

«Cromcu €poc»
MYHHIHIAT KbUTABITITIH
aJIMUHUCTpalIMnE?

ITIOCTAHOBJJEHMHE

ot 19 siuBaps 2016 roaa Ne 22/3
c. CromcH

O BHECEHWH U3MEHEHUs B aJIMUHUCTPATHBHBIN PErJIaMEHT IIPEA0CTaBICHUS
MYHMLMIAIBLHOH yeuyru «ObecneueHne J10CTy1d K apXHBHLIM JOKYMCHTAM
(KOMMUsIM) ¥ CIPABOYHO-IIOMCKOBLIM CPEACTBAM K HUM B YHTAILHOM 3dJiC
MYHHIIHAJIBHOTO apXHUBa»

B coorsercTBuu ¢ DegepaibibiM 3akonoM ot 27 mioss 2010 rojga Ne 210-M3
«O6 opranu3aluny NpeAoCTaBAeHUs FOCY AaPCTBEHHbBIX U MYHHLMNATBLHLIX yCIyT»,
PYKOBOJICTBYSCH Y CTaBOM MyHMIMIIAJILHOrO 00pa3oBaHus «CIOMCHHCKHMI paiioH»,
AJIMHHUCTPALHST MYHHUHMNAJILHOro o00pa3oBanus «CIOMCHHCKHIH  pPaloH»
NoOCTAaHOBJHAET:

Buectu B aJMUHUCTPATUBHDIN periamMenT [pe0CTaBICHus
MYHULUNAIBHOH ycnyrn «OOecredenHue JA0CTYNa K apXMBHBIM JIOKYyMEHTaM
(KkonusiM) M CIIPaBOYHO-TIOMCKOBBIM CPEACTBaM K HHMM B UHMTAIbLHOM 3alC
MYHHLHMIAILHOTO apXMBa», YTBEPXKACHHBIH [10CTAHOBJICHUEM AMUHHUCTPAILMK
MyHHIMNATEHOro 00pasoBanus « CIOMCHHCKHN paioH» Vamyprekoi Peciiy®inku
ot 29 Hosi6ps 2011 roga Ne 772/3 (¢ usmenenusmu ot 15 asrycra 2012 rona No
597, 06 asrycra 2013 rosa Ne 716, 24 centsabps 2014 roaa Ne 631), usmenenuce,
nAIoKUB passzsl «TpeboBaHMs K MOMELIEHHSIM, B KOTOPBIX ITPEAOCTABIACTCSA
MYHHLHMNAIbLHAS yCIIyra, K 3ajly OKMAaHWs, MeCTaM JUlA 3all0JHCHHUA 3alIpocoB O
[PeIOCTABNCHUH MYHHLMIANBHON yCIyrd, HHGOPMALMOHHBIM ~ CTCHAAM  C
oOpasuamu WX 3alloJHEHWs W [epeyHeM JOKYMEHTOB, HEOOXOIUMBIX  JUIs
Mpe0CTaBIeH s MyHHIMNAILHON YCIyTH» B HOBOH pe/lakiiiy (npusaraercs).

["maBa AZIMMHHUCTpaLMK paiioHa ¢ A JLTTanTIOXHH
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[Ipunoxenue K nocTaHoBICHHIO
oT 19 siuBaps 2016 Ne 22/3

TpeOGoBanust K NoMeIeHNsiM, B KOTOPBIX NPEA0CTABJISICTCH
MYHHIHNAJIbLHASI YCIYra, K MecTaM 0KHIAaHHsI, MeCTaM JIJIsl 3a10JIHEeHUs
3aNPOCOB O NMPEJI0CTABJIEHHH MYHHIUNIAJIBLHON YCJIyru, HHYOPMaHOHHBIM
cTenaM ¢ 00pa3naMu JUIsl 3aN0JTHEHHSI H IepeYHEeM J0KYMEHTOB,
HEOOXOAMMBIX /ISl IIPEIOCTABICHHS MYHHIHUNAABLHON YCJYIH, B TOM YHC/Ie
K oDecrneyeHHIo JOCTYIHOCTH /ISl HHBAJIH/I0B YKA3aHHBIX 00LEKTOB B
COOTBETCTBHH ¢ 3aK0HOAaTe 1beTBOM Poceniickoii Pexepaunu o
COUHAJIBHON 3aLUTE HHBAJIH/I0B

27 Ilomewmienuss s NPeJOCTABICHHS MYHHLHMOAIBHOH  YCIYIH
JAOJDKHBI  COOTBETCTBOBATL CAHUTAPHO-DMTHIEMHUOJIOTMYECKUM TpaBU/IaM M
HOpMaTHBaM «l UrueHndyeckue TpebOBaHUSI K MEPCOHATLHBIM JIEKTPOHHO-
BLIYMCIIUTCIIBHBIM ~ MallMHaM ¥ opranuszaunu  padorel.  Canllull
2.2.2/2.4.1340-03». [Tomewuienus obopynyrorcs CpelcTBaMHu
MOXAPOTYLIEHHsI U MOKapHOW CUTHAJIU3alIHed.

28.Bxon u BBIXOJ B 3/1aHMe, I/le pacIojiaraeTcsi apxXUBHLIA  OTHel,
J0/KeH ObITh 000pyaoBaH HHMOPMAIMOHHON TabJIM4YKOi (BBIBECKOi) ¢
yKa3aHHEM HaWMEHOBAaHMS OpraHa MeCTHOI'O CaMOYIPaBJICHHUS, MTAH/IyCOM U
paclIMPEHHBIM TPOXOJI0M, MO3BOJISIOUIMM 00eCIeUUTh OECIPEnITCTBEHHbIH
JIOCTYTl TpakIaHaMm, B TOM 4MCJI€ WHBaJIMIaM, HCIOJB3YIOLLUM Kpecia-
KOJISACKH.

29. IlpuéM rpaxiaH  [OJKEH OCYIIECTBIISATLCH B CHELUAILHO
BBIJICJICHHBIX JUIS 3THUX LEJIEH NMOMEINEHUAX, KOTOpble BKIIIOYAIOT: MECTa JIJIs
OXXMJAHMUS,  MCCTAa A/ 3al0JIHCHHMS  3alpocoB  (3asiBJICHUH) 0O
NPEAOCTaBICHUH MYHHIIMIIAILHON YCIYTIH, MECTa IIpUeMa I'pax/iaH.

MecTa 1 0)KMIaHHUS TOJKHBI COOTBETCTBOBATEL KOM(OPTHLIM YCIIOBHSIM

JJIsl TpaXKiaH, B TOM 4HMCJI€ HHBAIIMIOB, UCIIOJIBL3YIOIIMX KpPec/a-KOJSICKH, U
ONTHMAJIBLHLIM  YCJIOBHAM  paboThl CHEUHANNCTA, OTBETCTBEHHOIO 34
NpeloCTaBlIeHHe MYHHULUITAIBHON YCIIYTH.
MecTa st o)kuaaHus A0DKHBI ObITh obecrieueHbl cTyabsamu. KonuuecTso
MECT OXHIAHWS OMpeesseTcs HCXolAd U3  (aKTHUYECKOH Harpy3ku
BO3MOXKHOCTEH JUIS UX pa3MellleHus B 3/laHuu. B mMecTax Jjuis oxkujianus na
BU/IHOM MECTE JOJIKHBI OBITh PACIOJIOKEHBI CXEMbl pa3MellleHHs] CPEe/ICTB
MOKApPOTYILIEHUs M IIyTE€H JBaKyalUMUH IOCETHUTEJICH M JIOJIKHOCTHBIX JIMIL
apXMBHOI'O OT/IeIa.

Mecrta s 3amosnHeHMsl 3anpocoB  (3asBJCHHH) O [PelOCTaBlICHUM
MYHMUMIIAJIBHON YCIIYTH, NpeAHa3HauyeHHbIC IS O3HAKOMJIGHHS Ipaiail
MH(POPMALHOHHBIMU MaTEPHAIAMH, JOJIKHBI ObITE 000PY10BaH b

BusyanbHo#,  TexcToBol — uHQOpMmauuMeid,  paszmeliaemMoil  na
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MHQOPMALMOHHBIX ~ CTEHIAX, OGHOBISEMONH 1O  Mepe  W3MEHEHMs
3aKOHOAATE/LHBIX W HHbIX HOPMATHBHLIX NPABOBBIX AKTOB, PErYJIHPYIOILIHX
NpeNoCTaB/ICHHE MYHHUMIATLHON  YCIyrH, HW3MEHEHHUsI  CIPaBOYHBIX
CBC/ACHHM; ‘

CrynesaMu, cronamu  (croifkamu), OnaHkaMH  3asBICHMH W

MHCbMEHHBIMU NPUHA/UIEKHOCTIMH.

30. MudopmanyoHHble CTEHABI MOJXKHBI OBITH MAKCHMAJBHO 3aMeTHbl,
XOpOLIO NpOCMAaTPUBaeMbl U (YHKUMOHANbHEL. OHHM JOJKHBI OBOPYA0BATHLCS
kapmanamu opmata A4,B KOTOPBIX pazMelialoTes MHGOPMAIHOHHBIC THCTKI,
00pa3Lbl 3a110/HeHUs GOPM OIAHKOB, THIIOBBIE HOPMBI JIOKYMEHTOB.

TexkcTel MaTepuasnoB medaraloTcs yAOOHBIM JUIA uTeHust wpubTom, 6e3
HCTIpaBlIeHH, Hanbolee BaXKHBIE MECTA BBIAEIISIOTCS TOMYKUPHBIM HauepTaHneM
1100 MOYEPKUBAIOTCS.

Mudopmanmonnsie cren/bl, a Takxke cTonsl (CTOMKM)  Juls ohopmieHms
JIOKYMEHTOB ~ JIOJDKHBI ~ ObITh  pa3MmellleHbl B MecTax, O00CCHCUYMBAIONINX
OCCIPENATCTBEHHBIH JIOCTYIT K HHM Tpa¥aad, B TOM 49HCIE HHBAIM/IOB.
MCIOJIB3YIOIIMX KPECcaa-KOJIsICKH.

31. Kabunersl nms mnpuema rpaxkaaH IOMKHBI OBITh 00opy10BaHbI
MHQOPMAIMOHHBIMU TabMYKaMU € yKazaHMeM HoMepa KabuHeTa. thamuiinm,
MMEHM W OTYECTBA JOJKHOCTHOIO JIMLIA, JHEH M 4acoB npuema, BpeMei
repepbIBa Ha 00el, TEXHUYECKOro [iepephiBa.

Mecrta sl npueMa TpaxIaH JOMKHBI ObITH 06OpYI0BaHbI CTYJILSIMH W
CTOJIaMHU U1 BO3MOKHOCTH O(hOPMIICHHS! JIOKYMEHTOB.

32. B memsx cobmojieHust TpaB MHBAIMIOB Ha OECIIPENSTCTBEHHOE
[1I0JIy4eHHEe MYHHLUHMIIAILHOH  yCJIyru AJIMHHUCTpALMST  MYHHULMIIAIBHOIO
obpaszosanus «CIOMCHHCKMIT paifoH» obecreunBaeT HHBAIUIAM (BKJIIOYas!
MHBAJIM0B, UCIIOJIB3YIOIINX KPECIa-KOJISICKA U COOAK-TIPOBOIHUKOB):

COTIPOBOX/ICHHE WHBAIM/0B, UMEIOIIMX CTOHKHE paccTpoicTBa (ByHKIIMIH
3PCHUA M CAMOCTOATELHOTO NEPeABHIKEHUS, W OKa3aHHE MM [OMOILUM B Opraic
MECTHOI'O CaMOYIIPABICHHUS;

HaJuie)Kallee pasMelleHue Oo0OpyJOBaHMS M HOCHTENeH HMHpOpMAllHH,
HEOOXOAUMBIX I ofecredeHus GecrpensTCTBEHHOro JIOCTyIa HHBAIW/IOB C
YUYETOM OrpaHUYEHUN X JKU3HEESTEILHOCTH;

JIOMyCK COOAKU-NIPOBOMHUKA MIPU HAJMYHHM JIOKYMEHTA, MOJITBEPIAIAIONIC] O
¢ CHelHanbHOe O0Y4YeHHE M BBIIABAEMOIO 110 (GOPME W B HOPAIKE, KOTOPbIC
onpeaenstorcss MHUHMCTEPCTBOM Tpyjaa M COIMAIBLHONH 3amnThl  Poccuiickoil
Denepauny;

OKa3aHWC MOMOLIM HHBAIMIAAM B IPEOJOJICHUH 6apbepoB, MEIIaIoNnX
MOJYYEHHIO UIMH MYHHIIMIIAIBHOHR yCIyT HapaBHE ¢ APYTrUMHU JIHIIAMH.

33. llpuem rpaxiaH BeaeTcsl CHEUMAIHCTOM 10 MPUEMY HACCJICHHS B
ropsi/ike ob1eH ovepeu MO0 Mo MPeABAPHUTENLHOMN 3aIIHCH.

CrenuanucT no npuemy HacesieHHs 00€CHedHBACTCS JHUHOIN HAIPYAHOM
KapTo4yKou (OeiKeM) ¢ ykasanueM GaMUIIMKM, UMEHH, OTYECTBA U JIOJIKHOCTH.

CreurasucT 1o npuemy HaceJeHHs, a TAKXKe WHbIE JOJKHOCTHbIC ML



apxuBHOro otAesna, paboraiomMe ¢ HMHBAIMAAMH,  JIOJKHBI ObIThb
[IPOMHCTPYKTHPOBAHBl WM 00y4YeHbl MO BOIPOCAM, CBA3aHHLIM G
obecrieueHneM J0CTYITHOCTH Ul WHBAIMAOB COLMAIbHON, MHKEHEPHOH M
TPAHCIOPTHOM — MHQPACTPYKTYpbl M ycIyr B COOTBETCTBHM  C
jakoHoarenscTBoM  Poccuiickoit  @enepanii ¥ 3aKOHOJATEIBCTBOM
Y nmyprcekoit Pecriybnuku.

34. PaGouee MecTO CIEIMAIUCTa 10 IPUEeMy HacesleHus 00opy/LyeTes

[EPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTLIO JIOCTYIIA K HECOOXO0/IMMBIM
undopManMonHbIM  0a3aM  IaHHBIX W [ICUATAIOLIMM  YCTPOHCTBOM
(mpuHTEpPOM).
[lpu opranuzauu pabodero MecTa CIHELMATNUCTa, OTBETCTBEHHOrO 34
NpeloCTaBIeHHe MYHHLHUMAIBHOW YCIyTH, ¥ MECT MO MPHEMY TIpak/iat,
MpeycMaTpUBAETCsi BO3MOKHOCTH CBOOOJHOrO BXOJa W BbIXOAd M3
MOMEIlICHHS.

["paxcnanam MpeoCcTaBIIsAeTCs BO3MOJKHOCTh OCYIIECTBHTh
NpeBapUTEeNIbHYIO 3alliCh Ha MPUEM 110 TeneoHy, yKa3aHHOMY B pasjielie
«Topsiiox MHGOPMUPOBAHUS O IPEAOCTABICHUHM MY HULIUIIAILHON YCITYTH».
[Tpy npeaBapuTENILHON 3alMCH TPAXKJAHUH COOOIIACT CNELMATUCTY 110
npueMy HaceleHHs JKellaeMoe BpeMsi rprema.

[Ipy onpejesieHU BPEMEHM [pUeMa Mo TeJeoHy CreHHANIUCT HasHadact
BpeMsi Ha OCHOBaHMM rpaduka yxe 3alJlaHUPOBAHHOIO BPEMEHM [PHCMA
rpakaaH U BpeMeHH, y100HOro rpax/iaHuHy.



